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Attention all DX Radio Amateurs & DX Clubs! 
 
The Wireless Planning & Coordination Wing, DOT, Ministry of Communications, Govt. of 
India has notified through the Office Memorandum File No. Project/ASMS/02/2019 (Part-1) 
dated 27 July 2020 that with effect from 1 August 2020 all applications for Amateur Radio 
are to be done only online through https://saralsanchar.gov.in/ 
 
Practical guidelines for the same is given in the following pages. 
 
References (issued by WPC Wing) 

 
1. Office Memorandum dated 27 July 2020 

2. User Manual   

   

 

Your comments appreciated to info@niar.org 

With best wishes, 
 
National Institute of Amateur Radio 
 
Hyderabad, India 
 

 

 
  
 
 
 
 
 

Address of Licencing Authority: 
 

The Assistant Wireless Adviser to the Govt. of India 
Ministry of Communications, 

Department of Telecommunications, 
Wireless Planning & Coordination Wing 

Amateur Section, 6th Floor, Sanchar Bhavan, 
20 Ashoka Road, New Delhi –110001, India 

 
Tel: 011-2303 6534, 2303 6539, 2302 6733,  Fax: 011-2371 6111 

 
Email: awacop-dot@nic.in 

 
 
 
 
 
 

 

http://www.niar.org/
https://saralsanchar.gov.in/
mailto:info@niar.org
mailto:awacop-dot@nic.in
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NOTE: 
 

 
As the https://saralsanchar.gov.in/ portal is not yet configured for Registration  
by Foreign Nationals, applications for Reciprocal license may be sent by post 
like before. 
 
Please see details in   
http://www.niar.org/downloads/ham-downloads/Application-for-Reciprocal-Licence.doc 

 
Once the Registration by Foreign Nationals in https://saralsanchar.gov.in/ portal is 
activated, the guidelines given in the following pages may be followed:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.niar.org/
https://saralsanchar.gov.in/
http://www.niar.org/downloads/ham-downloads/Application-for-Reciprocal-Licence.doc
https://saralsanchar.gov.in/
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Instructions for filling online applications for  Amateur Radio Reciprocal License to 
a foreign national to operate from India 

 

General Guidelines 

 Reciprocal Licenses are issued to foreign nationals to operate from India who   
           have Amateur Radio Licenses issued in their motherland provide that  
 

a. The country of which the applicant is citizen, grants reciprocal facilities to Indian 
nationals. It shall not apply where the Central Government considers that reciprocal 
facilities are not necessary. 

b. The applicant must be above 18 years old 
c. The License of the applicant is currently valid and holds appropriate category of 

Amateur Radio License issued by a competent authority in any other country and 
recognised by the Central Government. 

d. The License under this rule shall be initially granted for a period of one year or for 
the period of validity of visa, whichever is earlier 

e. Pay License fee: Rs.1000/- 
 

1. Copy of License fee payment receipt through NTRP Portal (Bharatkosh) in PDF 
format is required to be uploaded for issue of the Amateur Radio License. Hence 
this has to be done first. Its details are as follows: 

 
 To make the payment first please register in the site http://bharatkosh.gov.in  
 under Ministry “Telecommunications” and log in 
 
 In Make your payment select “Receipt for DOT” 
 
 In Depositor’s Category select “Individual” 
 

 In Purpose select “Amateur License”  

 

 In Payment type select: “License fee”  

 

 Function head: “127500103050100 - Proficiency Certificate”  

 
 PAO: 077188 - Controller of Communication Accounts, PAO HQ  
 
 DDO: 205155- DDO, SO(Cash), New Delhi 
 
 Amount INR:   1000  
 
  Then follow guidelines, make payment and get copy of payment receipt from the  
  website 
  
 
          Note: It is suggested that you contact a Radio Amateur or Amateur Radio  
                   Club in India if you have any difficulty in making payments and in filling the  
                   application forms  
 

http://www.niar.org/
http://bharatkosh.gov.in/
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2. Please keep the following documents ready before logging into 
https://saralsanchar.gov.in to apply for Reciprocal License 
 

a) Photograph  

(Scanned passport size in JPEG format and less than 50kb in size) 

 

b) Signature   

(Scanned in JPEG format and less than 50kb in size) 

 
c) Passport  

(Scanned copy of relevant pages of in PDF format) 

 
d) Visa  

(Scanned copy of Indian visa in PDF format) 

 

e) License / Renewal issued in your country (Scanned copy in PDF format) 

 

f) Longitude & Latitude details of your location of station License in India 
 

g) Consent letter from building owner / Hotel etc. which you want as 
address of the station and operate. (Scanned copy)  

 
h) Copy of License fee payment receipt through NTRP Portal (Bharatkosh)  

(in PDF format) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.niar.org/
https://saralsanchar.gov.in/
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Registration 
 

To Register in https://saralsanchar.gov.in/ first keep the following ready: 
 
1. Your PAN Card Number     ???  
   
2. Your cellphone ready to receive OTP sent by SMS 

 
3. Your email account in logged in condition to receive OTP and messages sent by  
    email 
 
The following guidelines may be followed: 
 
Open https://saralsanchar.gov.in/ 
 
Click on the Registration link, available on the Top Navigation bar, or in the Top right 
sidebar panel. 
 
You will be redirected to the below form.  
 
To apply select Individual (WPC Exams/ Certificates) in Registration Type. 

 
 
  
 
 

 
 
 

http://www.niar.org/
https://saralsanchar.gov.in/
https://saralsanchar.gov.in/
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Fill in the required information. After filling Authorized Contact Person details, you will be 
required to fill in your E-Mail address & Mobile Number.  
 
After this you will fill the CAPTCHA code before OTP Authentication, as shown below 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.niar.org/
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After successfully verifying the CAPTCHA Code you will see the below screen in which 
there are separate buttons for generating OTPs for E-Mail address & Mobile Number.  
Please click on each button to get the respective OTP’s. 

 
 

 
 
You will receive OTPs, both on your E-Mail address & Mobile Number which you 
entered in the earlier step.  
 
Enter the OTPs and click on validate button to verify them.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.niar.org/
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After verifying the OTPs you will see the below screen.  
 
If you want to reset the data then there is a RESET button.  
 
If you don’t want to reset data then enter the CAPTCHA CODE & click on submit to get 
yourself registered. 

 

 
 

 
 
After successfully registration you will see the below screen 
 
 

 
 
The user credentials will be sent to the E-Mail address of the applicant.  
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.niar.org/
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First Login  
 
Click on the Home Button on the above page.  
 
On the Home Page go to the Login button available on the top Navigation bar and the 
top right sidebar panel.  
 
Enter your credentials in the login forms as shown below, after entering the CAPTCHA 
CODE Click on LOGIN BUTTON. 

  
After clicking the Login button you will be redirected to the below page, in which you will 
be asked to change your password. 
 

 
 

http://www.niar.org/
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Enter the New Password & confirm the New Password  
(The password must be according to the instructions appearing on the right side of 
the page as shown above by the red arrow) 
 
Then click on Generate OTP button.  
 
An OTP will be sent to your mobile phone.  
 
Please enter the OTP and click on submit button.  
 
There is also a reset button to reset the above data.  
 
After submit you will be directed to this page. 
 
Click on the APPLY NOW button (Shown by red arrow) on the WPC tab 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.niar.org/
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Update Personal Details:  
 
When the applicant login for the first time, he/she will be redirected to update personal 
details. 
 

 
 
 

 
 
 
 
  

 
 
 
 

http://www.niar.org/
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The Registration process in now over.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.niar.org/
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Next  
 
Please click on “1 WPC Apply Now” 
 . 
Please click on “Apply for Certificates” given in left side of the page. 
. 
Please click on “Amateur Apply Now” 

 
          Guidelines for filling up is given in the following pages. 
 
 
Note: 
 

1) For Proof of Birth: Upload Passport copy 
 

2) For Nationality Certificate: Upload Passport copy 
 

3) For Proof of Present Address: Upload Passport copy 
 

4) For Proof of Permanent  Address: Upload Passport copy 
 

5) For Station Address Proof: Upload copy of Consent letter from building owner/ 
Hotel etc. which you want as address of the station in India and operate. 

 
     It is suggested to apply well in advance before the proposed visit to India  
     as it takes some time for processing of the application. 
 

http://www.niar.org/
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http://www.niar.org/
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The applicant will get option to download the Reciprocal License from 
portal by logging-in to the dashboard. 
 
If you face any problem in filling up the details, please use Saral 
Sanchar Help Desk found in https://saralsanchar.gov.in/ticket/tktdash.php 

 
 

http://www.niar.org/
https://saralsanchar.gov.in/ticket/tktdash.php

